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Setup Procedure (After installation of Caseware Working Papers)

PROCEDURE SUMMARY

Follow the Procedure for downloading Caseware Working Papers .........cccccceeenns 3
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In programs select Control Panel / REGION. .......c.cocciiiiiiiie i sreee e 8

VERSION 1.00 Page 2 of 9 CMS Systems Solutions Ltd ©2022



Setup Procedure (After installation of Caseware Working Papers)

1. Follow the Procedure for downloading Caseware Working Papers

2. Follow the Procedure for installing Caseware Working Papers

3. Open Caseware Working Papers and choose “Options”

New O p e n

(8]
S Places

Sign In/Out CL) Recent Files
Copy Components E‘ C
omputer
L come

Tracker

Rename File

Templates Select "Options”

Pro tion Setup

Licensing

Revoke License

Help

Options

a. In General / Auto Compress select Prompt in order to have the option to
compress files

Options

I‘mperlies .lﬂzi

General

Theme: Scenic w
Default Paths
Data Store Aute Compress: Prompt b
CaseWare Cloud Table List Field Style:

Mumber of recently used files:

Mumber of recently used folders:

Table Appearance
Colour 5cheme: ‘Classic V| [ Show grid lines
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Setup Procedure (After installation of Caseware Working Papers)

b. Select Default Paths. Browse to select the correct Client file path and Year

End Close Path. Click OK.

Options
Select "Default Paths"

‘ Default Paths

| C:\Program Files (xB6)\CaseWare\Data

| Browse...

Jata Store
Template Path:

CaseWare Cloud | C:\Program Files (x86)\CaseWare\Template

| Browse...

Options X

Properties Default Paths

General Client File Path:

Default Paths | C\Program Files (x86)\CaseWare\Data ‘ Browse...

Data 5t

ata Store Template Path:

CaseWare Cloud | C\Program Files (x88)\CaseWare\ Template ‘ Browse...
Document Library Path: \
| C\Program Files (x88)\CaseWare\Document Library ‘ Browse... o
Sign Out Path: Browse to select Client File
| C\Program Files (x86)\CaseWare'\Data ‘ Browse... Path and Year End Close

Path
Check Out Path:
| Ch\Program Files (x86)\CaseWare\CheckOut ‘ Browse...
Backup Path:
| C\Users\christina.psatha\Documents ‘ Browse...
Year End Close Path: /
| C\Program Files (x86)\CaseWare\Data ‘ Browse...
SmartSync Path:
| C\Program Files (x86)\ CaseWare\Data ‘ Browse...
_~  ClickOK
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4. Select Templates.

®

New

Open

Sign In/Sign Out

Copy Components

Rename File

Options

Templates

Help

Open

Places

@ Recent Files

E‘ Computer
Chuprwy

Select Templates

a. Select to open Financial Statements Template

Financial
Statements
Template

Uninstall

Copy...

Double click on the icon

Repackage l [

Make Patch

b. In Trial balance Select View/Reorder Columns

QE&ZLQ XS

e e g Dot Select View / Reorder

L W EF E= coums
. r 1
Show Fold Set Fold |Reorder | Restore Freeze y

Motes by~ Balances View All Layo

[Ternplate] - CaseWare Working Papers - [Working Trial Balance]

nc Tools

7 | [100% -i\-i:
T L

Docking Close  Close  Saw

Show Compare Motes Filter Zoom Balances Window
Documents Issues Trial Balance  Adj. Entries  Other Entries .l @ i: @- G ﬁ |D owWT V|
Mew | | Delete Properties Annotate Settings | | Setup Groups |
Account Report Cash Flow Groupings Tax Foreign Exchange Performance Measures
Account No Mame ~ Lock Map No Type Sign LS
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Setup Procedure (After installation of Caseware Working Papers)

c. Select Lock column from the left side and with the arrow move it to the right

side to hide it.
X = Format [Template] - CaseWare Working Papers - [Working Trial Balance]
View Engagement Crocumemnt Account SmartSync Tools
o A = WY ™ BTN e
= AR L — E ETileHorizontally
et Fold Reorder Restore Freeze Al Filter ¥TD Docking Close Close  Save . .
Line Columns Columns = Motes by~ Balances View All Layout D]T"EVM'CE"?
Columns Compare Motes Filter Zoom Balances Windows
Issues Trial Balance  Adj. Entries  Other Entries » @ (—_):'.' @ S * |E owWT V| |Yeal|_',r
. Reorder Table Columns >
Delete Properties ]
el 5 = = = Active Columns s 2
a5h Tow | Sroupings | Tax e Account No Select Lock Column jution
MName
escription
L/S (Flip)
lzl Group 2
Group 2 (Flip)
Group 3
Tax Export Code Group 3 (Flip)
Class = Group 4 =
Default | | oK | | comcat | | Hep
Reorder Table Columns *
Active Columns & Hidden Columns

Final: 31/12/2006
Prior: 31/12/2005
Prior: 31/12/2004

F'cast: 31/12/2007

cast: 31/12/2009

With the arrow select to

hide Lock Column

[l
[=] Prior: 31/12/2003 Fcast: 31/12/2010 /
EI Prior: 31/12/2002 EI Baseline L
Budget: 31/12/2006 cs
Annotation DS /
Tax Code leose ]
W W
Defaut [ ok | | caned | Hep |

d. Select to move “Balances” columns before “Type” column to be easier to
identify them in Trial balance

Reorder Table Columns >
Active Columns &
Opening Balance Select from Active Columns
Transactions to move up the Balances
EI A jusCMEnts
1 311272016

EI : 3171272015 Group 2
: 311272014 Group 2 (Flip)
: 311242013 Group 3
: 311272012 Group 3 (Flip)

Budget: 31/12/2016 Group 4 N
Defaut | | OK | | cCancel | Hep
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Setup Procedure (After installation of Caseware Working Papers)

Reorder Table Columns >
Active Columns G Hidden Columns &
Transactions
Adfjlctments Move Balances before

= 1 "
Final: 31/12/2016 Type" column
Prior: 31/12/2015
Prior: 31/12/2014 Group 2
Prior: 31/12/2013 Group 2 (Flip)
2 3112720 Group 3
Group 3 (Flip)
Group 4 ~
Defaukk | [ ok | | Cance | Hep
QEGSQD Xs Format [Template] - CaseWare Working Papers - [Working Trial Balance] At - [m]
Home Wiew Engagement Document Account Tools ~ @
F! * = Properties 7y ﬁ # q__l ; o ¥ shuffle Up o+
= B3 === Vo, - C J 57 shuffle Down
Paste Insert Delete Tags Document Line Commentary |Annotations
~ une Une kg Issue  Issue &
Clipboard Edit Tags Issues Maove Commentary
Documents Issues Trial Balance  Adj. Entries  Other Entries ~ Wp{ @ ® e G ﬁ| B owiWT V| |Veal|_',r
Mew | | Delete Properties Annotate | Settings | | Setup Groups |
Account Report CashFlow Groupings Tax Foreign Exchange Performance Measures
Account No Name Map No Opening Balance Transactions Adjustments Final: 31/12/2016 ~ Prior: 31/12/2015  Prior. 3171272014
0.00 0.00 0.00 0.00 0.00 0.00
<
& [Document Manager LWurking Trial Balance X J
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Setup Procedure (After installation of Caseware Working Papers)

5. In programs select Control Panel / Region.

All Control Panel ltems - O x
T > All Control Panel ltems N J) el
Adjust your computer's settings View by: Large icons =
. . ¥ Backup and Restore . . .
Administrative Tools @ AutoPlay & (Windows 7) a BitLocker Drive Encryption
o Color Management @ﬂ Credential Manager - Date and Time @ Default Programs
A Device Manager .? Devices and Printers .@ Ease of Access Center File Explorer Options
e il o
Y File History Flash Player (32-bit) A Fonts 0;:;!, Indexing Options
b . 5 Mail (Microsoft Outlook)
4
4| Internet Options <. Keyboard I (32-bit) «2» Mouse
Kl Network and Sharing . : . .
_lq.* Center # Phone and Modem \f Power Options [_1 Programs and Features
@ Realtek HD Audio Manager @ Recovery 9 Region % Ezr::;;?ffsand Desktop
N w
a. At Region window select the Administrative tab. If the current language is
“English” browse the button “Change system locale” to change it to “Greek”
¥ Region >

F“”"ﬂ“l Administrative  fg Select Administrative tab

Welcome screen and new user accounts

WView and copy your international settings to the welcome screen, system
accounts and new user accounts,

If the current language is
"English" select the button
"Change system locale" and
change it to "Greek"

Current language for non-Unicode programs:

English (United Kingdom)

GChange systemn locale...

¥ Region Settings x

Select which language (systern locale) to use when displaying text in programs
that do not support Unicode. This setting affects all user accounts on the
computer.

Current systermn locale:

Greek (Greece)

Guarani (Paraguay)
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Setup Procedure (After installation of Caseware Working Papers)

b. Select OK

¥ Region Settings x

Select which language (system locale) to use when displaying text in programs
that do not support Unicode. This setting affects

computer, Select OK

Current system locale:

Greek (Greece) w

[ ]Beta: Use Unicode UTF-8 for worldwide language supgort

QK Cancel

c. On selection a message will appear that you must restart Windows for the
changes to take effect. Select “Restart now”

¥ Change System Locale >

System locale has been changed. You must
restart Windows for the changes to take effect.

Make sure you save your work and close all open programs
before restarting.

[ Cancal

Caseware Working Papers setup is now completed.
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